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NWTF Status Reports Instructions 

1) Login to WebGrants at https://funding.mt.gov  
2) Click on “My Grants” 
3) Click on the grant name 
4) Click on “Status Reports” 

 

  
5) Click on the “ID #” to open the report.   

Note:  There is a status report already created in “editing” status.  Do not create a new 
status report.  
 

 
 

6) Click on the Project Activities Report  
7) Planned Project Activities Section:  

a. Click on each month (in blue) to edit the status of each activity in your timeline 
8) Planned Education Events Section:  

a. Click “Edit” at the top and complete the required components 
9) Reporting Period:  

a. Select “Final” in the dropdown if you are closing your grant.  Change the status 
from Semi-Annual to Final on the General Information form. 
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Click “Add” to continue the timeline for the activities that will happen during the next reporting 
period of the grant.  When completing the record, enter “to be complete” or a similar 
statement in the Activities/Events Status box. 

 

 
 

10) Click “Save” when each section is complete 
11) Click on “Mark as Complete” when finished 
12) Open the Status Report Document Form: Click “Add” to add documents for report 

 

 

 
 

13) Click “Save” and “Mark as Complete” 
14) When all forms have a check mark, click “Submit” 

 
Status Reports are due November 30th and April 15th.  Reports submitted after these dates will 
have a Late status. 
 
If you have any questions, contact Jasmine Reimer at 444-7882 or Jasmine Reimer at 444-3140. 


